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Pad sem parf ad gera adur en farid er i fri

1. Setja inn Out of office i tolvupdstinum (e. Outlook)

e Farai File > Info > Automatic replies
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Automatic Replies (Out of Office)

Use automatic replies to notify others that you are out of office, on
vacation, or not available to respond to e-mail messages.

e Haka vid | am currently Out of the Office > setja inn videigandi skilabod >

smella & OK

Out of Office Assistant ]

" 1 am currently In the OFfice

x|

-I-f: I am currently Out of the Office i

AutoReply only once to each sender with the Following text:

vid Kolbrinu s ef erindia er aridandi.

Status Conditions Actions

Eq er i frii fra 14, april til og mea 20. april 2011, Yinsamlega hafia samband

These rules will be applied to incoming messages while you are out of the office:

IAdd Rule... I EditRules. I Delete Rule l

V' Show rules for all profiles

Move Up |
Mave Down |

Cancel I
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e Pbegar komid er til baka ur friinu parf ad fara aftur i File > Info > Automatic
replies > haka vid | am currently In the Office > smella 8 OK
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Out of Office Assistant x|

(%" T am currently In the Office

— T am currently Out of the Office

AutoReply only once to each sender with the following text:

Eq er i frii fra 14. april til og mea 20, april 2011, Vinsamlega hafid samband
vid Kolbrinu s ef erindia er aridandi.

These rules will be applied to incoming messages while you are out of the office:
Status Conditions Actions

Move Down

Move Ug |

Add Rule... I Edit Rule,,, | Delete Rule IV Show rules for all profiles

OK | Cancel I

2. Skré friid inn i dagbokina (e.Calendar)
e Farai Calendar > New appointment
e Setja inn hveneer pid verdid i burtu i Subject linuna
e Veljatimann
e Haka vid All day event og Busy / Out of office — ATH petta er mjdg
mikilveegt, ef ekki er valid Busy / Out of office sést skraningin ekKki i

Vidverukerfinu.
HEdY9 U e (s Eqg er i frii 14.-20. april - Event
-ﬂﬁl— Event Insert Format Text Feview
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g_‘ x mCalendar E % E [l Busy - |(}Recurrence
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Save & Delete QFnrward - | [Appointment|Scheduling Invite & 18 hours - Q Time Zones
Close Attendees
Actions Show Attendees Options a
Subject: | Eg er i frii 14.-20. april
Location: |
Start time: | fim. 14.4.2011 - | [o0:00 -1 [7] an day event
Endtime: | mid. 20.4,2011 - | [o0:00 -
[




