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Pad sem parf ad gera adur en farid er i fri

1. Setja inn Out of office i tolvupdstinum (e. Outlook)

e Farai Tools > Out of Office Assistant
Inbox - Microsoft Outlook

: File Edit View Go | Tools | Actions Outlook Connector

_j_] New ~ | = -13 X Send/Receive »
' Flytja i OneCRM | Skrd dt Find >
Address Book...  Ctrl+Shift+B
Favorite Folders {ﬁg Organize
3Tabes () 71 Rules and Alerts. ..
L Unread Mail (5) | Out of Office Assistant... |
S e M aa_ FAAT

e Haka vid | am currently Out of the Office > setja inn videigandi skilabod >
smella a OK

Out of Office Assistant x|

" I am currently In the OFfice

i‘(: T am currently Out of the Office I

AutoReply only once to each sender with the Following text:

Eq er i frii fra 14, april til og med 20. april 2011, Yinsamlega hafia samband
vid Kolbranu s ef erindia er ridandi.

These rules will be applied to incoming messages while you are out of the office:
Status Conditions Actions

Move Down

Move Up I

IAdd Rule... I Edit Rule;. I Delete Rule l IV Show rules for all profiles

| o

e begar komid er til baka ur friinu parf ad fara aftur i Tools > Out of Office
Assistant > haka vid | am currently In the Office > smella 8 OK

Out of Office Assistant x|

(¢ 1 am currently In the Office

Cancel |

—{" 1 am currently Out of the Office

AutoReply only once to each sender with the following text:

Eq er i frii Fra 14. april til og med 20, april 2011, Vinsamlega hafid samband
vid Kolbrinu s ef erindia er aridandi.

These rules will be applied to incoming messages while you are out of the office:
Status Conditions Actions

Move Ug

[

Move Down

Add Rule... I Edit Rule,,, | Delete Rule | ¥ Show rules for all profiles

OK I Cancel I
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2. Skré friid inn i dagbokina (e.Calendar)

Fara i Calendar > New appointment

Setja inn hveneer pid verdid i burtu i Subject linuna

Velja timann

Haka vid All day event og Show time as busy — ATH petta er mjog mikilvaegt,
ef ekki er valid Show time as busy sést skraningin ekki i Vidverukerfinu.

§# Eg er i frii fra og med 14. april til og med 20. april - Event

° File Edit Wew Insert Format Tools Actions Help

el saveand Close | 4 () | A¥Recurrence... | T Invite Attendees | ¥ B | X | & - @

Appointment I Scheduling ]

l Conflicts with another appointment on your Calendar.

Subject: |ég er i frii fra og med 14, april til og med 20. april

Location: I
Start time: Ifim. 14.4.2011 ﬂ [v all day event
Endtime:  |mia. 20.4.2011 |

I Reminder: |15 hours _VJ &I Show time as: I. Busy ZI




