Pad sem parf ad gera adur en farid er i fri

1. Setja inn Out of office i tolvupdstinum (e. Outldok

» Farai File > Info > Automatic replies

: Inbox - thjonustuar

Account Information

Open & Export

Q/‘] thjonustuanddyri@akureyri.is
" I-/d Microsoft Exchange
Save As g

& Add Account

’F Account and Social Network Settings
ol

Change settings for this account or set up mare

Account connections.

Settings ~ Access this account on the web.
Office Account https://vefpostur.akureyri.is/fowa/

Connect to social networks.
Options
Bwit Automatic Replies (Out of Dfﬁce}
<« Use automatic replies to notify others that you are out of offi
Automatic not available to respond to e-mail messages.

Replies




Haka vidSend automatic replies > setja inn videigandi skilabod > smella & OK
ATH pad parf baedi ad setja skilabodin i reitina de My Organization og
Outside My Organization.

Automatic Replies - elindogg@akureyriis ﬂ

) Do niot send automatic replies
1@ Send automatic replies I
[ only zend during this time range:
starttime) |bri. 6.5,2014 \ | |15:00

o time: |mig, 7.5.2014 |~ | | 16:00

|| Automatically reply once for each sender with the following messages:

1} y o !
& Inside My Organization ||e_I Dutside My Organization (COn)

Tahoma E[:lﬂ El B 7 U A= ==

Eg er veik heima i dag. Vinsamlegast hafid samband vi& Laufeyju i s. 460-1160 ef
um eitthvad aridandi er ad raada eda Dagnyju i 5. 460-1022 ef ykkur vantar adstod |
fundagerdakerfinu.

e
|

?ﬂ... [ Ok ]I Cancel

Pegar komid er til baka ur friinu er gulur bordtef tolvupostinum — par er
haegt ad smella®urn off til ad taka sjalfvirku svoérunina af:
HOME  SEND/RECEIVE ~ FOLDER =~ VIEW  ADD-INS  OneCRM

Copy Folder r}_“ F\ Al % Clean Up Falder -
i I FORN-

Move Folder (5 Delete All
Mew MNew Search  Fename Mark All Run Rules  Show All -y
Folder  Folder Folder Delete Folder  3cRead  MNow  Folders AtoZ & Recover Deleted tems
Mew Actions Clean Up

o AUTOMATIC REPUES Automatic Replies are being sent for this account. Turn off




2. Skré friid inn i dagbékina (e.Calendar)

e Farai Calendar > New appointment

* Setja inn hvenaer pid verdid i burtu i Subject Ianun

* Veljatimann

» Haka vid All day event og Busy / Out of officeATH petta er mjog
mikilveegt, ef ekki er valid Busy / Out of officestéskraningin ekki i
Vioverukerfinu i OneSystems.

:ﬁ H s Eg er i fri 8,-25, mai - Event

FILE EVENT IMNSERT FORMAT TEXT REVIEW ADD-INS PDF Architect

é’?_-l x IE fa Calendar D ET @& :...:_ 22 M Eusy v

Save & Delete Copyto My Ei Forward - APppointment Sche.duling Meeting Invite 0,5 days -
Close Calendar Assistant Motes Attendees

Actions show Meeting Motes  Attendees Options
Subject Eg er i fri 8.-25. mai
Location
Starttime | mid. 7.5.2014 FE| 00:00 = | [+] &Il day event

Endtime | mid. 7.5.2014 FE| 00:00 -



