Akureyrarbaer

A9 skra fri

| dagatalid i Outlook

Opnadu dagatalid og smelltu a New
Appointment undir Home flipanum.

Skrifadu titil i Title reitinn. Taktu fram hvenaer
bu kemur aftur til baka. Deemi: Er i sumarfrii fra
12. - 19. agust.

Settu inn réttar dagsetningar i Start time og
End time.

Hakadu i All day ef friid er ekki hluta ur degi.
Breyttu Show As i Out of Office.

Smelltu a Save & Close.
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Velja Out of office, skrifa i Title og stilla
start og end time

0"

File Event  Scheduling Assistant  Insert  Format Text  Review  Add-ins He]‘

@] Calendar $ [u pi & show As: |. Out of... ~ O HE ) Private

| Highir
Delete Teams Send to Invite . [ Recurrence Categorize - 4
— Forward ~ . Reminder: [18 hours - =9
Meeting OneMote  Attendees L |7 > \]/ Low liv
Actions Teams Meeting | Onelote Attendees Options Tags

@ This appointment conflicts with another one on your calendar.
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Akureyrarbaer

A9 skra sjalfvirkt svar

Automatic Replies i Outlook

e Smelltu a File og Automatic Replies.

e Hakadu vid Send automatic replies.

e Ef pu vilt ad sjalfvirka svarid verdi bara gilt a
akvednu timabili hakardu i Only send during
this time range og velur dagsetningar. Ef pu
hakar ekki vid pennan kost verdur sjalfvirka
svarid virkt par til pu slekkur a puvi.

e by getur sett inn tvenn skilabod. Annars vegar
til starfsfolks Akureyrarbaejar sem senda pér
post (Inside My Organization flipinn) og hins
vegar til allra annarra (Outside My
Organization flipinn).

e Smelltu a OK til ad virkja sjalfvirka svari®.

Automatic Replies - tinnas@akureyri.is >

() Do pot send automatic replies
(®) Send automatic replies
[ Dnly send during this time range:
Start time: | man. 12.5.2024 w 08:00

Engtime: | man. 19.5.2024 L 1600
Automatically reply once for each semder with the fallowing messages:
[a "
&l Inside My Organization e Qutside My Organization (On)

Aptos «[|12 |« B I u A== E3E

Gédan dag.

Eg eri frii fra 12. - 19. agust.

Erindi sem ekki pola bid mega berast Joni Jénssyni deildarstjora a
netfangid nonni@akureyri.is s. 460-1000.

Bestu kvedjur
Tinna Stefansddttir
Verkefnastjori
bjonusta og Proun




